
 

 

 
Guidelines for On-Site Learning Supervision - Term 3 

Dear parents and carers, 

I am sure you can appreciate that like everyone else in the community, teachers have families and are equally concerned about 

being exposed to COVID 19 and as a result, we will only have a limited amount of teachers and education support people to 

supervise. Therefore, I will need to be strict around the students who are entitled to attend and will require a copy of your 

Permitted Workers Permit (any parent/carer that is a permitted worker will need to provide this document), as evidence that 

supports your child/ren attending school throughout the term. This can be emailed to cambridge.ps@education.vic.gov.au  or 

handed to staff at Gate 4 at school. If one parent/carer is a permitted worker and the other is working from home, this does 

not mean you are able to send your child/ren to school to be supervised. If there is a parent/carer at home, your child/ren 

MUST stay home with that parent/carer.   

To ensure we can prepare for care and supervision at school we require you to submit the following documents: 

Onsite Attendance Form – to access this form go to our school website http://www.cambridgeps.vic.edu.au.This form 

will need to be completed EVERY week.  You can submit this form either by handing it in to the school or emailing it to 

- cambridge.ps@education.vic.gov.au. 

Onsite Attendance Google Form – to access this digital form go to the bottom of the onsite attendance form there is a 

yellow link click on this and you will be taken to a google form. 

Information for supervision at school: 

1. When dropping your child/children to school for supervision, you MUST wait outside Gate 4 until a member of staff is in 

attendance. 
 

2. If your child is not feeling well, you MUST keep your child home or be able to collect your child from school when notified. 
 

3. Supervision at school is only for the hours that families are at work. If you start work after 9am or finish prior to 3.15pm you 

MUST collect or drop off your children according to your work hours. 
 

4. Students will stand 1.5mt from each other on the basketball court once they are signed in and will be collected from the same 

area. Please be on time to collect your child by 3.15pm 

5. Once learning supervision is completed P-2 for 2.5 hours and 3-6 for 3.5 hours children/child will engage in OTHER activities 

under supervision. 
 

6. At the end of the school day (3.15pm) parents must wait outside GATE 4 until children are signed out. Please be on time to 

collect your child by 3.15pm 

7. Your child/ren must be collected at 3.15pm unless you have made OSHC arrangements with Tracie. Gate 4 will again be the 

only open gate in the school so entry and exit will need to be through this gate. I apologise for the inconvenience but we must 

limit the access points to the school as much as possible.  

PRECAUTIONARY MEASURES 

For the safety and wellbeing of all community members please ensure the following:  

● You keep your child home if he/she is unwell 

● Educate your child on ways to keep themselves safe at school, this includes having a solid understanding of social and   

physical distancing, hand wash hygiene and coughing and sneezing into their elbow. 

The school will: Provide hand sanitiser to each classroom, conduct hand washing routines every two hours, ensure class sizes are 

no more than 10 students ,enforce social distancing rules at all times.  

 

IMPORTANT NOTE: Detentions and suspensions will be issued to students who are not following our school wide behaviour 

expectations or school values.  

 

Kind regards,  

Honey Stirling 
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